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ResdenceHall Guide

This is a comprehensive guide for residence hall students. Students are responsible and required to be
knowledgeable of all policies of the College. These are contain&dudehteHandbook, College atiflofjege
websitethey are nofoundin the Reglenddall Guide

Residence Life Mission Statement

TheResidence Lii@ffice strives to provide Garrett College students with a safe and enjoyable living environn
conducive to academic success, community development, and personal growth. We endeavor to develop a
community and citizenship among residents living imlilsat well as teach students about the rights and
responsibilities of living in a community. We accomplish this by promoting respect, empowering students to
positively affect the community, advocating and adapting to the changing needs of stywlewidingnd

programs and experiencesdamplementheir academic and personal goals.
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Objectives

1 Develop a community that fosters an understanding of rights & responsibilities i
students.

1 Assist campus residents in achieving academic suceesssahge of their college
career.

Nurture selempowerment through leadership anedgssiérnance opportunities.
Provide diversified, welbordinated extraurricular and courricular programs and activities for students.

Collaborate with otheampus staff to establish and maintain a quality physical environment that promotes
healthy living conditions and an expanded consciousness of environmental concerns.

=4 =4 =4

Resi dent sodO Rights and Respo
To a signi f i c asoctessenvdl depend on hisordseiityuaduaderst@and and balance thegignd
responsibilities of his or hasllege experience. The College staff does not assuwile thf campus parent and
studentsvill seldom be told what to or not do with reayd to thei personal behavior. The obvious exception, as
with society at large when individual behavior threatens the health and safety of others or the community or
begins to disrupt the legitimate pursuits of others within the residenBesidiissof Garret Col | ege 0
hallspossess specific indival rights, whiccoommate and those living around the resideunst respect. These
rights carry withthemarmrc i pr oc all r e s p o npaurt td anduie thghes® samet righggistdot hisd e n
or herroommate, suitemates, apartmentmates, floormates, and other ressidetgs and th@ommunity may
choose to add to this |ist. |t i s I mportant that
discussethroughout the year.
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The Residence Life staff da®t, nor can it, guarantee resideiltattain eachfahese rights at all times.
Students share the responsibility. Residantiselp ensure that these rights will be honored through thoughtful
discusion and open communication with roommates, suitemates, apartmentmates, floormates, and other re

The Residence Lifeafitis committed to offering studeatsenvironment which will allow them to grow. The
choice, however, belongs to the studeesidentsan choose to merely existo take full advantage of thei

living environment by participating in activities and speakioigwipattheybelieve has valu&he Residence

Life staff hopes residents will invest irrtben development amplowth. This investment will pay off many times
over.The staff is available to help studaotomplish this goal.

The following is a |list of asenttedasai g |
studentlivinginoneofGaret t Col | e ds)r asnddenes RIG
that are expected of resideagsa member of a residential living comn)uiibese HTS
rights and responsibilities are not legally birfalibh¢ghey are meant to complement
resicénce hall and College policies.

YOU HAVE THE RIGHT to asafe and securesidence hall as is possible;
YOU HAVE THE RESPONSIBILITY to keep your room/apartment door and main residence hall doors
locked, and to not prop them open or allow strangers into the building.

YOU HAVE THE RIGHT to a reasmably peaceful and quiet place in which you can sleep and study;

YOU HAVE THE RESPONSIBILITY to observe quiet hours, to keep your stereo, other electronic devices,
your voice at a reasonable volume, and to remind others that you expect the same of them
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YOU HAVE THE RIGHT to privacy and to the proportionate use of your room, both in terms of space and
time, and the right to be free of unwanted guests in your room,;
YOU HAVE THE RESPONSIBILITY to let your roommate know of your wishes and preferences for hours
sleep, study, and visitation, and to work through a difference you may have in a peaceful manner within the
guidelines established in the Garrett Cdiegient Conduct Code

YOUHAVETHERIGHT t o respectfully confront another per
YOU HAVE THE RESPONSIBILITY to examine your own behavior when confronted by another and to wc
toward resolving conflicts.

YOU HAVE THE RIGHT to theassstance of your Peer Legdeesidence Hall Manager, Student Activities
Manager, Director of Student Laieother College staff members when you need help with a problem;
YOU HAVE THE RESPONSIBILITY to notify a staff person of your problem in a timelyneraand to be
cooperative with those involved as they work with you to resolve your problem.

YOU HAVE THE RIGHT to know what behavior is expected in your living group;

YOU HAVE THE RESPONSIBILITY to read the information provided for you by Garrett CdReg&lence
Life Office, especially the Housigp&€t r act, Resi dence Hal |l @&lapplidable Ga
College Policies.

These are some of vy our Thinkabagthhers, talk aboudthetnyaadsnale them abpart
of what you do during your stay here.
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Residence Lifeffice

Located in Laker 105
30138%3163duringofficehours 8:30AM - 4:30PM, Monday through Friday

Call this numbeor stop by the office in order to:

> Place work orders > Report missingeys

> Pick up packages > Room changes & room change forms
> Check out equipment (cleaning and recreational)Pick up a Work Study application

> Discuss programming ideas > Discuss roommate issues

> Register guests/visitors > Use the officéo study

> Be keyed into your room > And more!

The Residence Li@fficeis the day to day office for both residence halls. Stiatewnsll as professional staff
work from this ofice to ensure that your living environment is a real part of your total educational experience
Garrett Collegaas well as a safe and comfortable place to live.

Students who are locked out of their room, need to report an emergency, or regissimgsiestld calBOt
50%1446to get in touch with a Peer Leadeeer Leadessill respond to these three needs from 8:30am to
midnight every day of the we&kom midnight until 8:30antudentscancontact Security at 28215799 or
help with lockouts and emergencidse Residence Li@ffice has four professional staff members wherittee
buildinggo respond to an emergency if one were to otfauecessary, Secumiya Peer Leadean get in touch
with the Administitar on Duty.
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The Director of StudentLife

Located in the Learning Center, Room 641
30138%3164 during regular business hdu&0AM & 4.30PM, Monday througlirriday
Please stop by tikei r e ¢ t oto lirisg fooMartl cordact issues and overall residential concerns.

Residence Life Professional Staff

The Director of Student Lif®esidence Life Manager, Student Activities Manager, and AmeriCorps VISTA
memberare fulltime professional staff members of Garrett College. The primary functions of the professiona
are to oversemmpus activities/programs, housing assignmneats moves, implementation of residence hall
policies and proceduredy@sement bHall Council, SGAsupervising work study stafésisting students in the
areas of educationsbcial, developmental, and personal gréadilitate student conduct meetj@gglpromote
leadershipnd community building

Peer Leaders

The Residence Life Office employs up to four residential stwtientgorkin the halls in the eveningsassist
otherstudents.Peer Leaderlselp register guests, assist with lockioeits run programs in the residence halls,
assist with opening andsihg the halls, and are available to answer queBgand eader applicants must live in
the residence halls, maintain a cumulative G.P.A. of 2.0, have successfully completed at least 9 Garrett Col
credit hours, and haw@nimal student conduct tasy. Anyone interested in applying for a position may inquire «
Laker 105. Students who meet the criteria and have submitted a completed application by the deadline will
invited to attend an individual interview. Peer Leadetrainedmployeesf the College. Aepositionpays
$250twice per monthprovide practical work experience, and sftgportunities for leadership development.
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Work Study Students

The Residence Life Office typically hires one or two Workssiaidyntst the beginningf thesemester to assist
with the daily functioning of the Residence Life Offiderk Study applicants must maintain a cumulative G.P.A
of 2.0, attend an information session on being a Work Study student, and qualify for the position through th
Financial Aid. Anyone interested in applying for a position may inquire at Laker 105.dWpdsiStms pay an
hourly wage anglovide practical work experience.

Hall Councill

Hall Council meets weeltydiscuss the concerns of the residents and tamdaimplement hall '(*“ N\ ”’7
programming activitie®eing elected a position in Hall Council is a great way to take an a(~ < { ,..)-
role inchanging and developiygur community. !/

\l!

Housing Contract

Housing contracts ardegally biding agreement that studenta sagresiden College housing.irgt year

transfer, or returning studemtho entered into the contrattlae start of the Fall semester enter a commitment
that is validor the entire academic year. If a studenhdatgending Gaett College in thgpring, his or her
contract is binding for that semester.

Returning your room key and moving out does not cancel your housing

contract Al | noti fi cat i o nostract ehguld badmadegn watingstd u
the Director of Studentife. Copis of theHousing Contrdare available in the
Studentife Office. Studentare responsible for the provisions contained within the
contract.
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The College housing contract obligatesientso follow all of the rules in both tResidence Kalidas welhs
the Student Conduct @odl@y other College policy. If a studerivisid responsible for violating any of these
community standardadhithe violation results in his or hemo\al from the residence halls, that studestillis
responsible for fulfing his or heihousing contract obligations.

Damage Deposit and Damage Billing

Each year students are billed a $200 damage deposit toaseausaclirity deposit for room damagdbe end

of the school year, studeatsbilled for any damages betresidence hall room and/or common areas. Students
areentitled to the remamy funds in the deposithen they permanently separate from Garrett Ciblteggdo

not have any balance due on tsieident accounRemoval from housing as a resu#itoflent conduct wilesult

in a student having forfeit thedamage deposit.

The most effective way to eliminate excessive abuse of College property is for each resident to assume res
for his/herown actions.t | s a st u dieleavedis or heecsnleamra inhe ¢onditign in which

he or she found it. Resideats respasible for damages in thesom,including all common areas. Residms

also responsible for any damageechinsthe residence halls by tgagstsAny nitial damages not noted on the
Room Condition Repodt movel n  ar e raspadibilitgfe/ouse® someone danwagmor any pathef

hall, report ittteeResidence ktbdbr Securay onc&his action will help eliminate aipes being billed to residents
who were not directly involved in the damage.

The College prefers to bill only the individuals actually responsible for damages and not the residents of the

building. However, when the parties responsible for damages are not known, the cost of dantzthes twill be
each student on the dioor in the area.
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Guidelines for Damage Billing

Below is the list afoststo repair any damages to a room or replace furniture/appliancesmmigthey become
damaged whi lcare. StudenaCosdiCadédfieas aré isdependent of thebarges. Thiest is not

inclusive and is subject to change as the cost of materials increases or decreases

Improper Checkn/Check-Out

Electrical

Kitchen Light
Ceiling Lights

Fire Alarm System
OutletLight Switch
OutletCable Cover
OutletElectrical
OutletPhone
Receptaci&lectrical
Smoke Detector
Electric Baseboard Heater

Furniture

Bar Stools

Living Room Chair
Couch

Coffee Table

End Table
Entertainment Stand

$50.00

$160.00
$90.00
$150.00
$19.50
$10.80
$10.80
$15.50
$15.00
$50.00
$200.00

$120.00
$240.00
$80000

$234.00
$192.00
$288.00

Improper Room Change

Fixtures

Blinds

Windows

Screens

Entrance Door
Door Viewer

Door Latches

Mail Box Locks
Wall Guard
Door-Bedroom
Door-Closet

Mirror

Medicine Cabinet
Medicine Cabinet Shelves
Sink Strainer

Toilet Paper Holder
Toilet Seat
Sprinkler Head
Towel Rack

$50.00

$100.00
$300.00
$90.00
$500.00
$15.00
$32500
$30.00
$30.00
$300.00
$200.00
$140.00
$60.00
$18.00
$17.9
$1500
$4000
$1000.00 (minimum)
$14.00

Page |13



Furniture Continued
Bed Ends

Bed Rails

Bed Deck

Mattress
ChestDresser

Desk

Desk Hutch/Light
Desk Chair

Furniture Upholstery Repair
Couch/Chair Cushions
Outside/Back side

Front

Arms

Decking

Plumbing
Bathtub

Flush Hadle
Shower Head
Sink
FauceBathroom
FauceKitchen
Tollet

$162.00
$72.00
$60.0
$22500
$336.00
$360.00
$144.00
$126.00

$123.00
$143.00
$195.00
$149.00
$145.00

$1500.00

$20.00
$20.00
$110.00
$105.00
$135.00
$260.00

Fixtures Continued
Shower Rod

Stove Hood

Stove Pansmall

Stove Pankrge

Freezer Ralil

Kitchen Cabinets (doors)
Bathroom Cabinets
Counter Tops
Heating/Air Vent Cover
Window Locks (Laker)
Refrigerator Shelf (Garrett)

Appliances

Microwave OveliGarrett)
Stove

RefrigerateEmall
Refrigeratetarge
Ice-Maker

Cable Box

Cable Remote

Keys

Laker Hall 4 bedroom
Laker Hall 2 bedroom
Garrett Hall

Mailbox keys

Access Cards

$20.00
$350.00
$1500
$1700
$2500
$125.00
$80.00
$80.00/foot
$50.00
$10.00/lock
$50.00

$120.00
$450.00
$220.00
$700.00
$180.00
$50.00
$2500

$130.00
$90.00
$40.00
$15.00
$25.00
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Flooring Wall Repair

Carpet $40.00/sq. yard 186 Hol e $100.00
Bathroom Tile $25.00/tile 466 Hol e $150.00
Vinyl $40.00/sq. yard 640 Hol e $175.00
Hol e greater t$25.00 (mhidmum)

Cleaning Adhesive materials damage/pdahits.00/linear foot
Trash Removal $15.00/bag (typically $20.00 minimum)
Removal of Belongings $25/ hour Painting $0.75/squaréoot
Bathroom, Bedroom, Kitchen

or Common Room $75.00/room
Carpet CleanirBedroom $75.00
Carpet CleaninGommon $125.00
Oven Cleaning $50.00
Excessive Cleaning $75.00/room
Vandalism Repair $25/ hour

Emergency Vandalism Repair $50/ hour
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Residence Hall Cumulative GPA Requirement

The residence halls at Garrett College are intended to be a place for Garrett students to live in while workin
towards achieving their academic goals. Residence in the halls is a privilege that must be earned through |
diligent study and adherencaltdsarrett College rules, regulations, policies and procedures.

Garrett College residence halls have the following CGPA (Cumulative Grade Point Average) requirements;
student who does not meet the requirement will not be permitted to retunresidirece halihe following
semester. The GPA requirements are as follows:

1 Any student who has earned/attempted between 0 and 15.99 credit hours must have achieved a
CGPA of 1.50 or better

1 Any student who has earned/attempted between 428B.99 credit hars must have achieved a CGPA
of at least 1.75

1 Any student who has earned/attempted between 29+ credit hours must have
achieved a CGPA of at least 2.00

Any student removed from the residence halls due to a substandard CGPAamay fil
appeal in writintp the Directoiof Student Life. All appeals must be received within f
(5) business days of receipt of the housing termination notice.
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Residence Hall Posting Guidelines

The Residence Life Offieacourages student t o0 pr o mo t e retintob/ed avithton campusitcettseir t
peers and would like to assist them in that process. Students are welcome to bring fliers to the Residence |
Office to be approved so that they can be distributed in the halls.

These are the guidelinedor distribution of flyers in the residence halts

i All flyer's must be approved by the Residence Life @firoeg office houts

i Flyersshould be brought to the Residence Life Office at least three (3) days prior to the event and before
on Fridays to ensurentely posting by the staff.

i The name of the organization or department neugtibted somewhere on the flyer

i Only flyerdrom recognized student organizations and College departments will be distributed and posted

i Any postings not following the abovedglines will be removed and discarded.

Flyerswill NOT be approved for postingif they:

i Advertise or contain pictures of alconamy illegal substance.

i Containnudity, obscenitiegs t ¢ é

i Are postedy an organization that is not recegdiby th&ollege (except with prior approval)
i Arelarger than 11¥ (except with prior approval).
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Community Standards of

%

As in any group setting, residence halls have rules and regulations that establish the

‘ standards community members are held@ihe. Community Standards create guidelines fo
¢ asafe and secure learning environfibathousing contract obligates studentsliow

all of the rules in theesideridall Guidend theStudent Conduct.Coastudent ifound

responsible for violaty any of these community standards or other collegand g

violation results in his or her removal from the halls, that stust@htesponsible for
fulfilling his or hehousing contract, which includesrimal responsibility

Residence HalRules and Regulations

Matters of safety and security are of primary importance to the residence hall community. Students who are
may jeopardize the welfare of everyone. As such, safety violations will be addressed through serious sancti
incldi ng termination of a st uahdutute@pplicdtisreqestnghousiogy t r a
Students are expected to place the safety of themselves and others above personal convenience. Behavior
propping open any residence thadir, including personal apartment and room doors, using alarmed doors (fire
doors) during ncemergencies, and not locking room and apartment doors are serious infractions of safety a
security matters.

b

TheResidence Lifefficereserves the right teitiatea roomchanganade in the dst
interest of a studerif there is information that indicates College policies or residend Know-Phe Rules
rules are being violated, if the condition of the room presents a safety or health cofimizad.

if it is in the best intest of the residence hall community.

To help create a comfortable living environmentf@allr r et t Col | egeds Resi denc
somecommunity standard&ny violation of the following policies would fall unde6thdent Condu&ode
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Article Ill, Subsection B #20 Residence Hall Violatidhs. following policies are subject to change at any time
without notice and should be reviewed frequently.

1.

3.

Doors/ Windows: Nothing, including trash, should be thrown from the windows. Screens are not to be
unscrewed or removed from windows. Windows are not to be used as a means of exit or entrance to a rc
Students are not permitted to sit in windows at any time. Lakeskdaihts are not permitted tesacture

their windowsAll apartment and suite doors must be locked at all Hardbe safety of all residents, locked
exterior doors may not be propped or otherwise disabled

Fire Safety:Student rooms are part dbager community and steps are taken to pro
the safety of all students in the community. Fire Safety violations will be taken se

they are a safety issue for the indi S I (
persons inhabiting thosmoms. Fire safety violations include, but are not limited to,
following:

a. Tampering with fire extinguishers, fire alarms, smoke detectors, sprinkler systems, or
any type of fire safety equipment, including hanging items from fire safety equipmegthsoaerith
any object, and taking the batteries out of any fire safety equipment;

b. Fire exits are to be used in emergency situations only. Misuse of the emergency exit doors will result
disciplinary action;

c. Apartments or rooms over the stated ocatyphavel for the apartment/room. Laker Hall apartments shall
not have more than ten (10) occupansime;Garrett suite(both rooms adjoined by the bathroom)
shall not have more than eightq8cupants at amiyne;

d. Students should not have opem#éa, burn incense or candles, or conduct themselves in such a manner
to increase the risk of flames in the residence halls;

e. Student rooms should allow easy egressv@yiand doors should not be tampered with or propped oper
In order to ensure easgress, bicycles, kayakewboard(sand other large sports equipmennate
permitted to block any access wisitudent rooms

f. Students who fail to leave the building during a fire alarm will be subject to severe sanctions

Gambling: Gambling igplaying a game for money or property or to take a bet on an uncertain outcome.

Gambling is strictly prohibited in the residence halls.
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4. Guest/Visitation: Guests may visit their friends/significant others/family, pending the following conditions:
Visitationhours arédrom 9amuntil midnight If a visitor is present after these times they will be considered ar
overnight guest and must follow the guidelines for overnighPage see the procedure for registering
visitorgguests
a.Pr i or ¢ onmanmate/soifemates is r@equireddt) visitors and overnight guestsudents

wishing to host an overnight guest must fill out an overnight guest form. The form can be obtained fro
Residence Life Office during business hamuirom the Residentdfe page on the Garrett College website
Students wishing to haveegular dayisitor only need verbal permission from their roommate/suitemates.
The residentvishing to host a visites expected to go elsewhere when the

roommate/suitemasdave not granted permissiarhis policyalsopertains td>arrett Please 56'«75;{

College students who live in the residence halls By -

b. All nonresidential visitorsho are in the residence hallsst register to visit with their g
host anctarry a collegesued visitor ga at all times. They must provfds pass
immediately upon request from any college offitied pass can be obtained by stopping by the office
(Laker 105yvhen the office is opem calling thé>eer Leadgrhone after business houRegular guesignr
In hours are 8ammidnight Any guest staying past midnight will be considered an overnight guest, and m
have an approved, overnight visitation form on file in Lakedd @fbiest an be registered after midnight.

c. Visitors cannot registertovisit t hout a state I D, driverodos | ice
Guests who do not produce proper identification upon the reflaeResidence Life staff member or
Security @icer, will be removed from the halls and their host walildpect to disciplinary action.

d. Hosts may come to the Residence Life Office with their visitors and switch them to an overrdugfarguest
midnight if they have the overnight form filled out. Hosts should not make the decision at midnight tha
wouldlike their visitor to stay overnight.

e. Itis the resident's responsibility to properly sign in and out any visitor(s). Failure to follow this procedu
result in disciplinary action.

f. Overnight guests may visit for periods of no ni@ne three (consecutive nights and for no more than
twelve (12nights in a academic yeamless given special prior permission frorStigent Life Admin. on
Duty.

gZ«an'ETbaé
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. There can be no signs of cohabitation that include repeated stays by guests/visitors (residential or non

residential) which might include keeping belongings in the roommBps$ts charged additional rfent
each day a guest or visitor resides ijlegdlie residence hall and may bessuty) disciplinary action.

.Nonr egi st ered guests who are staying in the bu

are staying in and those individuals will be subject to disciplinary actiwagistered guests are discovered
in their room The gest will be immediately removed.

. Visitorsmust abide by thfétudent CondCotlandRes Halbuidgg t 1 s t he host ds r es

visitorsof what constitutes a violation as thsthwill be held responsible for any policy violations of their
visitor.

. No guest under the agesbfteen (16is permitted in the residence halls between thedi@ps and 9am

on any given day without speprabr permissionrbm the Student Lif&dmin. on Duty

Visitors must be accompanied by their host in order to enter and exit the buildings whevettasling
from room to room while withitine building. Anyisitorfound wéking around unescorted going into an
unsecured rooiy themslweswill beasked to leav8ecurityill be notified in cases whenasator(s)
continually disobeys@quest to vacate the building.

. No visitor can be in a room if none of the roommates or suitemates assigoagdytdhat room are present

Any visior found in a room without a roommate or suitemate present will be required to leave. This pol
also pertains t@arrett College studentho live in the residence halls.

.Guests may not do their laundry in the building. Any guest found in the laoimdwmill be askkto leave

the residence halls.

. Overnight guests will not be permitted dytire final examination period.
. Any visitor whoviolates policy can be removed fitbat room, from the residence halls, or foampus at

the request of thBirector of Student.ife, the Residenckife Manager, Student Activities Manager

Security They may be told that they cannot return to the residence halls because a policy violation too
place.Non-registered guests will be asked to leave immedia¢sudent host responsible for the guest
will be subject to disciplinary action.

. Non-registered visitors who are discovered staying in the building will be considered the visitor of the

personds room they are st ayitodgcipiinaryagtiord t hose |
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5. Pets:Pets, including but not limited to, dogs, cats, rabbits, rodents, and reptiles, are prohibited
from allstudent residence hall roomibeonlyanimal allowed in the residence halls are fish,
which must be kept in a fish tank no larger than 10 gallons and be taken home over all breaks.
The College is not responsible for the safety of fish in the event of power failures.

6. Public Disturbance: An atnosphere conducive to normal living and study must be maintained 24 hours a ¢
in the residence halfsarking lots and surrounding aréasalways, respect for the rights and freedoms of othe
residents should be the basic guideline for behavior ovi®@tiPublic Disturbance are included, but not
limited to, the following:

a. Radios, stereos, and TV sets must be played discreetly at all times. Stereo speakers are not t@be pla

b.

windows.

Musical instruments are not to be practiced in the resiois; including lounges. Acoustic instruments or
el ectronic keyboards may be practiced with ro
Hall sports are prohibited. This includes using baseballs, basketballs, and otlogi@Eperiénethe

residence halls.

. Snowballfood, and water throwing/fights (ex. balloon, bucket,, glnaving cream battles, etc. shall be

considered public disturlzas and are prohibited.

During posted quiet houesxcessivaoise should not be heard outsideraom or between rooms. Any

noi se that can be heartbdecanmenarsincludog thesparkdng lot@aml aréas
surrounding theesidence halls, is prohibiteédnce a room is documented for quiet hours, everyone in the
roomtha i sndt an occupant of that room. will be a
During finals week, the residence halls will observe 24 hour quieAimpurdividual creating noise which
can be heard in the hallways, between rooms, commonrarettse parking lot will be subject to
disciplinary action.

7. Room Alterations:Alterations to the residence hall rooms, including, but not limited to, electrical wiring,
attaching hardware to walls, ceilings, or doors, construction platfonwabsti€ds, ceiling fans, or painting
rooms, are not authorized, except in accordance with college policy as issued by the Ra3itleace Life
Individuals who drastically alter their room in such ways will be subject to disciplinandatdiorage dss
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. Solicitation: Solicitation and sales of any service or product door to door in a residence hall is strictly pror
Solicitation and salegregistered student organizations of any service or product in the lobby of a residenc
must have appval of the Residence Life Office at least two (8pbkdhys in advance of the sstligglents can
stop in the Residence Life Office during regular business hours to receive information about complying w
sales policy. Commercial sales will natdyeeal from individual student rooms or other areas within the
residence halls. The residents may not use the residence hall rooms as a place of business or for purpos
solicitations or any purpose other than as a residence.

. Building Security: Hoods,ski masks, Halloween masks, or any other material or item that covers the face
cannot be wm inside the residence halls. This is to ensure that all individuals can be easily identified by
members and reduce the likelihood of an intruder beirtg gbleinto the halls.

10. Fire, Health, and Safety Inspections:Fire, Health, and Safety Inspections (FHSIs) are conducted monthl

to ensure studentsod rooms are kepthfiremandaealhhani t at
regulationdf a fire, health, and/or safety violation is found, a warning will be issued and residents will be t
when their room will be4aspected. If the violation is not corrected and residents do not pass their re
inspection, they will lsabject todisciplinary action in addition to damage billing. Fire, Health, and Safety
Inspections (FHSI) will be announced in advance, but typically take place during the first week of each m
during the semester.

Prohibited ltems

Possession or use of any of the following is a violation of the Student Coddulthis list is not exhaustive.
Residence Life staff may remove any items which may pose a threat to the health or safety of residential st
the community, or wth pose a danger to facilities.

o Air conditioners o0 Antennas or Satellite Dishes
0 Space Heaters o0 Bed Risers (or any material used to prop a bed
o Alcohol or Drugs frame)

o Empty Alcohol Containers (for decoration)
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Internet Routers

Lanterns

Lava Lamps

Lighter Fluid, charcoal that contains starter fluids,

chocol ate fountains,d S0 mgasolmeomaaykcembstinle omflaninfabblediquid.r o 1

Bunsen Burners (any item that produces an open o
flame) 0
Hot plates (including, but not limited to griddles or o
electric skillets, electric woks, fondue pots, or 0
ONLY ALLOWED IN LAKER KITCHENS 0
Hoverboards (fire hazard) 0
Candeés or candle warmers

Deep fryerd.g.Fry Daddy) ONLY ALLOWED 0
IN LAKER KITCHENS 0
Drums and amplified equipment such as electric o

guitars. Acoustic instruments can only be played ino

LP (propane) gas grill canisters

Multi-plug Adapter8VITHOUT circuit breaker/
surge protector

Oil Lamps

Oil popcorn poppers

Paintball guns

Personal ceiling fans/ lights or dimmer switches

the residence hall s wi tohPets éexcept fa guide dogs arfd ongalien taple r ¢

roommate and only duringn-designated quiet
hours. 0

Electric heaters or electric blankets

Fireworks, explosives, unsafe, adlammable
chemicals/liquids 0
Fog machines 0
Free weight equipment overl26.& PullUp Bars
Halogen Lights (any model or style) 0
Individually owned (personal) appliances including o
stove ranges, washer/ dryer, freegésbwashers 0
refrigerators, (large or small) 0
Incense

with fish)

Pressurized canisters (CO2 or scuba equipment,
spray paint cans, and helium tanks). Exceptions ar
only made for approved medical equipment.
Subwoofers

Toasters or toaster ove@NLY ALLOWED IN
LAKER KITCHENS

Vinyl Letters/Wall Art

Wall mounted shelving, furniture, or fixtures
Waterbeds

Weapons (including martial arts practice equipmen

Page |24



Safety and Security ig}

Security can be reached 24 hours a @4(-321-5799

The primary responsibility fafety and security within your residence community lies wifoyauust take an
active role while in thmruilding, making sure doors are not propped open and that you report suspicious persc
activity to Residence Lifefstar to Security. To enténe residence hall, students must first swipeattesss card

at the designated entrance. ddoel should never be loaned to otHaraddition, the exterior doors and hallways
in all the residence halls are equipped with cameras.

E2Campus Emergenciotification - )

Garrett College has implemented the e2Campus emergency naotification system to notify
Garrett College community of emergency closures or evacuations of the campus. Partici|
the service is free to Garrett students, faculty, andrstaffiroll, go to
http://www.e2campus.com/my /garrettcollege

»”
h

\

Closing College due to Inclement Weather

The policy of Garrett College is to remain open during all weather conditions unless an announcement is sf.
made that the College will beseld. For closing informatidisten to the radio or consult the College web site.
Announcements of closswill be channeled through the melNia public announcement will be made if the Colle
remain open
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Preparing for Snow Emergencies

GarrettCollege i$ocated in an area that receives a large amount of snow annually. T
better prepared for snow storbeforthey come, it is important for you to do the followin

1.
2.

~N O

Have a flashlight and extra batteries in your room.
Stock up on extra foddat does not need to be cooked or refrigerated (peanut butter,
crackers, chips, beef jerky, etc.).

3. Sign up for e2Campus emergency notifications.
4.

Make a plan with your parents/guardians of how they can contact you.
a. Keep in mind that you may need to coresgour cell phone battery power. Setting up a set time for
when your parents/guardians can call you would enable you to keep your phone off until that time
bMake sure your parent s/ gthayrcahiuserniéneddedve Secur
c. Tell your parents/guardians to sign up for e2Campus emergency notifications.

. Have proper winter dloing and wear them! alté, gloves or mittens, snow boots or hiking boots with

traction, and a winter jacket are all important to have. Wearing bboesavith heels is not advisable.

. Have a first aid kit easily accessible.
. If you need to travel, do sarefully

a. If there is a snow advisory posted, you should check your destination before leaving. Some place
be closed, you could be traveling wmbrse conditions, and if you go off the road there may not be
anyone who can come and help you.

b. Call your destination before you leave and tell them what time you are leaving and what route yol
be taking.

c. Bring snacks, water, and a change of chitiegou in case you become stuck.
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Theft/ Vandalism and Insurance

Garrett College is not responsible for theft, damage, or loss of personal belong
money, or other items belonging to stud@&imis.best safeqguard agaaists froma
roomon campuss to keep thdoor Iacked at all times, even while presetitearea.
Any theft or suspicious persosiould be reported theResidence Li@ffice or
Security2403215799immediately.

It is best not to keep any large amounts of money or valuable tteeneadence
halls Items which may be attractive to thieveofapi Vs, MP3 Players, jewelry,
etc) should be i nsuredomer owgle r s u destedtthnt@atuBdesmi Il it e $
engraved widtrh vtehred so w n dira@nescerds keptoh descriptivee midrmatiosud as

model or serial number. Studemtsabled register thevaluables with the Garrett College Security by completir
a registration forniProperty Registration forms arailabl®n the Garrett College Security web page
http://www.garrettcollege.edu/securityThe College is not responsible for pasueges. It isequiredhat
studentsusinga power stripise onavith a surge protector. Any student found responsible for theft or vandalisn
subject to removal from housing.

College ID Cards

College identification cards are issued to all students when they first enter Garrett Collegee3aaerdd to
carry IDs at all times and should be ready to present their cardquest of any college offickilure to do so
will result in tciplinary action. Students must obtain their ID cards from College Security. College ID cards
provide access to library resources andpta@a. A replacement fee oidib becharged for any lost damaged

ID cards.
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8 Ways to Stay Secure In the Hall

(1)Unpack as soon as possibldt is not a good idea to leave propergmahicle for extended periods,
especially overnight. Evemifivinglate at night, it is best to unload immediately. Ask a friend to help you

move in.
(2)Get acquainted with youmeighbors on your floor and your building as quickly as possible. Every reside
has a role to play in security. Part of that

(3)Always lock your door Whethehome oroy st d own t h e ohoatlofite huitding, @waysi n
keep thaloor locked. Ask your roommates to do the same. If your roommate is taking a nap when you
lock the door.

(4)Secure your personal propertyespecially expensive and easilyptveable items. Lock them up. Use
cables to sece electronic components. Engrave items with unique identifiers.

(5)Do not allow entry into your building to those whom youdonotknow Dondt | et t hen
you use your access card.

(6)Do not prop doord Propping doors open is the most abused security issue found on campuses. To pro
residence hall door open iIis to invite anyone,
to your neighbors and donot | et them do it to

(7)Keep wdlets, purses, checkbooks, and jewelry out of sigheatnd keep locked up if possible. Do not leave
large sums of money on hand and routinely check your checkbook to see if any checks are missing.

(8)Do not loan your keys to anyoneand do not attach your kegs/our College ID. Lending your keys to
others is a violation of policy.

Keep
Iocked_
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Facilities andOther Services

Health and Counseling

Health and counseling services are offered through local ageacits . County Health
Department 308347680 and Mi_aurel Medical Center 38333300. The Garrett County
Health Department also offers a family planning and STD clinic for Garrett College Sthdent
Dove Center, 362349000, provides on campus counseling on a regular basis for victims of dolaes&wvi
sexual assault. In addition, Garrett Medical Group Urgent Ca38,/80718, is the nearest medical provider

available for students.

Students should be aware that because Garrett College is in a rural area, certain specialized cmssaing se
not be readily available. Students with chronic conditions or specific medical needs should check with their

health care providers to develop a care plan.

Bike/Kayak/Large Sporting Equipmen$torage

-r Bicycleskayaks and other large equeptrare not to be kept in your room/ apartment because
they present a fire and safety hagadidents may secure their bicycles in the stairwells in th
appropriate are&porting quipmentmay not block any exit door; if
found in violation, thequipmetwill be removed.

Pool TabldFoosball Table

Any equipment needed for the tables can be checked out from the Residence Life (
during office hours and must be returbgdnidnight when the office clos@fietables will
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be cl@ed at the time of quiet housny misuser damage tthe table coul result in disciplinary action and/or
group billing.

Cable TV

All student roomand apartment common araas cable ready for the hagkof one TV and basic cable is
provided. Ifpremium cablehannels are desired, residents are responsible for contactice) tredle company,
Comcast, at 888662278. Comcast considers it illegal to split cable. Because cable is available in every roon
external antennae, in any form, negttached or extended from your room wintfopou are having trouble

with your cable provided by Gdiri@ollege, please talk to fResidence Hall Managetaker 105

Internet Access

Residence Halboms are equipped withreless capabilityr each student residing in the room. |
at any time you have an issue with your internet, i@pagé to theResidence Hall Manager
Laker 105IT Services at Garrett College will respond to all internet problems.

Kitchens

In Garrett Hall, wh the exception of the use of the microwave oven, students are not permitted to cook in the
rooms. In Laker Hall apartments, the kitchens will be part of thdddld, and Safety Inspectiaesjdents are
asked to keep the kitchen clean. If théadites misused or becmeacessively dittthe residents may be billed a
cleaning fee or face disciplinary action.
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Laundry Rooms

Washers and dryers are located in each residence hall. These facilities are centrally located agasacre for
the sole usef the residents of that halNo one else may use the machines and may be chargs
with a violation of th&tudent Conduct Cod&0b:Theft). The College is not responsible for the
condition of items washed or dried in the machines. Machines -ageatad. If a machine is nd
functioningproperly, please report the issue as aavdetby going to Laker 1@kuring office
hours If you lose money ione ofthe maching please go to Laker 105 to fill out the necessary
paperwork.

Lounge Furniture

Loungefurniture is supplied for the use of all hall residents. It is not to be removed from the lounge area or u
resice nt s 0 apartmentdkefdencelife staffwill post noticed furniture is missing. All residents of the
building will be billed theplacement cost if the furniture is not returned within 24 hours of posting. If the
furniture is returned damaged, the residents will also be billed. Any residents who are discovered with lounc
furniture in their rooms/apartments will be subject toptiisary action

Malil
The mailboxes located in each residence hall are the property of the US Postal Service. The fee for a lost n
key is$1. If a resident changes rooms or moves out of the hall it is the responsibility of

the resident to contactaliPost Office to complete a change of address\idgnen
sending family and friends your address, be sure it reads:

Garrett HalResidents Laker HalResidents
Your Name Your Name

59 Laker Dive 60 Laker Dive
Room # Room #

Mc Henry, MD 21541 Mc Henry, MD 2154
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Parking

Parking is permitted on campus for students. Parking permits are issued during normal
business hours by the business office and are free to students. Residents must display t
permit in their rear window.

Vending Machines

Vending machines are located in every residence hall offering students their choice of sodas, juices, and sr

the event that you should lose money from a vending machine, go to Laker Café to complete a vending ma
refund request form.

Telephore Service

Residents are responsible for contacting the local phone company if they would like a land line for the
apartments or their rooms. Phones are not supplied.

College EMall

A college enail account is requiréat all college corresponden&tudentsare required to uskeeir collegeemail
addresand check it at least twice a &aydents receive login information fonail, college network access, and
Blackboard (used for online course resources) upon initial registration from thadnfdeuhahology
DepartmentStudents who have difficulty setting up theiaiaccounts or who have not received logon
information should visit the administrative office oDinectorof Information Technology, located thie main
campusn thelT Building, Room. 316A.
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Hall Procedures
Check In

Checkin occurs only at established times during the semester to coincide with the start of cl

Residents are assigned a residence hall room and given keys after they have already regist

classegaid the $200 damage deposit, signed the housing contract, and been financially cle:

move into the residence halls by the Business Office and/or Financial Aid.

All residents will receive a Room Condition Report (RCR) on the day they check into the
residence hall. This form will have been filled patResidence Life staff member prior to their arrival. Resident
should check the room for any damagardaocm a staff member of anlgangethat need to be made to the
RCR. Their signature indicaté®et agreement with the room condition as stated on the report. This form is yol
only opportunity to note the condition of your rodinanges to the form can only be made within three days of
moving into the room. Residents are encouraged to takespadtany damages they find and hold onto them for
their own recordsOnceassigned tor@sidence hall room, studeate expected to inhabit that room for the entire
duration of the academic year.

CheckOut

Rooms arexpected to be in the saomaditior when studenteave athey weravhen the
students arrived. Residemts financially responsible foioflhe damages done to their
room since theghecked in. This damage is determined, in parRdsidence Life staff
memberchdci ng t he cur r e mmdomagainstthis & hebdckin®CR t udent 0 s
Residece Life staff members cant check @aoom until all iteas have been removed and the

student iprepared tourn inhis or heikeys.Do not put trash in the hallwailecleannga
roomprior to checking out.lKrashneeds to be takéo the dumpsters located outside.
Specific cheetut procedures will be posted prior to the last week of classes.
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